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IB mission statement

The International Baccalaureate aims to develop inquiring, knowledgeable and caring young people who help to
create a better and more peaceful world through intercultural understanding and respect.

To this end the organization works with schools, governments and international organizations to develop
challenging programmes of international education and rigorous assessment.

These programmes encourage students across the world to become active, compassionate and lifelong learners
who understand that other people, with their differences, can also be right.

IB learner profile

The aim of all IB programmes is to develop internationally minded people who, recognizing their common
humanity and shared guardianship of the planet, help to create a better and more peaceful world.

IB learners strive to be:

Inquirers They develop their natural curiosity. They acquire the skills necessary to conduct inquiry
and research and show independence in learning. They actively enjoy learning and this
love of learning will be sustained throughout their lives.

Knowledgeable They explore concepts, ideas and issues that have local and global significance. In so
doing, they acquire in-depth knowledge and develop understanding across a broad and
balanced range of disciplines.

Thinkers They exercise initiative in applying thinking skills critically and creatively to recognize
and approach complex problems, and make reasoned, ethical decisions.

Communicators They understand and express ideas and information confidently and creatively in more
than one language and in a variety of modes of communication. They work effectively
and willingly in collaboration with others.

Principled They act with integrity and honesty, with a strong sense of fairness, justice and respect
for the dignity of the individual, groups and communities. They take responsibility for
their own actions and the consequences that accompany them.

Open-minded They understand and appreciate their own cultures and personal histories, and are open
to the perspectives, values and traditions of other individuals and communities. They are
accustomed to seeking and evaluating a range of points of view, and are willing to grow
from the experience.

Caring They show empathy, compassion and respect towards the needs and feelings of others.
They have a personal commitment to service, and act to make a positive difference to the
lives of others and to the environment.

Risk-takers They approach unfamiliar situations and uncertainty with courage and forethought,
and have the independence of spirit to explore new roles, ideas and strategies. They are
brave and articulate in defending their beliefs.

Balanced They understand the importance of intellectual, physical and emotional balance to
achieve personal well-being for themselves and others.

Reflective They give thoughtful consideration to their own learning and experience. They are able

to assess and understand their strengths and limitations in order to support their learning
and personal development.

" International Baccalaureate Organization 2007
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Overview

This 2009/2010 MYP coordinator’s handbook contains all the important information about the Middle Years
Programme (MYP) procedures and deadlines that coordinators, heads of schools and teachers will need
during the 2009 2010 academic year for schools that begin their school year in August/September, and the
2010 academic year for schools that begin their school year in January/February. We ask MYP coordinators
to ensure that information contained in this handbook is passed on to other appropriate individuals within
the school community, and used to provide exact and adequate information about the MYP to students and
parents.

While much of the information contained in this guide is not limited to this particular school year, updated
versions are published electronically every year. In addition, information on new developments in the
programme is posted on the online curriculum centre (OCC) in the MYP coordinator’s notes twice a year (in
May and November). Coordinators must ensure that a copy of the MYP coordinator’s notes is given to their
principal.

Paragraphs that have been added or updated this year are marked with a & for the convenience of MYP
coordinators. Where this sign is placed at the start of a section, it indicates that the whole section is new or
updated.

Please note that the forms referred to in this issue of the MYP coordinator’s handbook are the latest version. It
is the responsibility of the MYP coordinator to ensure that these are the ones being sent to the International
Baccalaureate curriculum and assessment centre (IB Cardiff). Please contact myp@ibo.org if you require the
electronic Microsoft Wordfi version of a given form.

Any comments or suggestions that you may have for improving this handbook will be most welcome, and
should be addressed to myp@ibo.org.

This edition of the handbook has been produced in both PDF and HTML format. Please note that
links are only active in the HTML version. Forms and publications that are accessible via links in the
HTML version of the handbook are available, where possible, in the appendices of the PDF version.
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Section A: Introduction

Al The MYP and the IB continuum

All The MYP and other programmes of the IB

For over four decades the International Baccalaureate (IB) has offered its Diploma Programme (DP), an
internationally recognized curriculum and assessment for students aged 16 19, in the two years preceding
university entrance. The MYP, offered by the IB since 1994, is designed for students in the 11 16 age range.
The Primary Years Programme (PYP), offered by the IB since 1997, is for children aged 3 12 years. This overlap
allows schools some flexibility in choosing, in consultation with their regional office, the age of transition
from the PYP to the MYP.

Although the three IB programmes have their own unique characteristics, the educational philosophy
is consistent across all of the programmes. All three place strong emphasis on the ideals of international
understanding and responsible citizenship. As the PYP and MYP can be considered an excellent preparation
for the DP, schools are encouraged to consider offering the full continuum of IB programmes.

The three programmes are free-standing; schools may opt to offer one, or any combination, of the three
programmes. However if schools choose to offer consecutive IB programmes, the programmes must be
continuous, with students moving from one programme to the next without any gap years.

In cases where schools offer more than one programme, 1B offices will deal with each programme as
a separate entity. Correspondence and documents from the IB will be sent to the relevant programme
coordinator in the school. Fees will be invoiced separately.

Al.2 Publications and materials

The IB publishes official MYP documentation and materials for IB World Schools. These publications are
offered in the languages of the MYP. Please refer to section D3.1 for further information on IB languages
of communication and documentation. Publications and materials are published electronically and made
available on the OCC as part of the annual fee. This includes:

Il current subject group guides
Il current teacher support materials
Il MYP coordinator’s handbook (updated version posted annually on the OCC in August)

Alternatively, IB World Schools can purchase hard copies and CD-Rom versions from the IB store on the IB
public website (http://www.ibo.org). To access the IB store, go to IB store or type http://store.ibo.org in the
address bar.

The MYP coordinator’s notes are also posted on the OCC twice a year in May and November.

All MYP curriculum documents, subject group guides and teacher support materials are published in the four
languages of the MYP (English, French, Spanish and Chinese) and made available on the OCC (http://occ.ibo.org).
Please select Middle Years Programme from the OCC home page and choose the appropriate subject from the
drop-down menu. A link to a list of most recent MYP documents uploaded to the OCC can also be accessed from
any MYP subject page. General documentation relating to the MYP is also available on the OCC.
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Al The MYP and the IB continuum

This edition of the MYP coordinator’s handbook will be the final edition provided in Chinese. Additionally,
MYP coordinator’s notes, as well as moderation and monitoring of assessment reports, will no longer be
provided in Chinese from 2010.

Al.21 1B World

o |BWorld magazine is the official magazine of the IB, published three times a year in English and Spanish.
It has a circulation of approximately 30,000 in English and 5,000 in Spanish. Copies are sent to all IB World
Schools. Feature articles are available on the IB public website (http://www.ibo.org/ibworld) in French.

The magazine is aimed at the entire IB community with articles that are accessible to all IB stakeholders.
Each issue highlights a particular theme, but teachers and students, as well as other interested parties, are
invited to submit articles covering all areas of international education to the editor at editor@ibo.org who
will review them and decide which are the most suitable for the magazine.

Al.3 Rules and policy for use of IB intellectual
property

o The document Rules and policy for use of IB intellectual property can be found at http://www.ibo.org/
copyright/. It explains the rules that schools must follow when they want to use IB materials. Please ensure
that you are familiar with this document and check how it applies to your school. In particular, note the
guidance on the use of the IB trademarks International Baccalaureate and 1B World School , the latter
being reserved for use by schools that have been authorized to offer one or more IB programmes.

The IB allows only IB World Schools and candidate schools to copy guides and other official MYP
documentation for their teachers. The section Schedule 1: IB materials contains an updated list of IB
document types and the section Schedule 2: translating IB materials requires schools to notify the IB if they
want to translate IB documents into non-IB languages. These will not be official IB-approved publications,
and any local translation of IB documents for internal use within a school must be clearly labelled as such.

Permission request forms are available at http://www.ibo.org/copyright/ for uses beyond those permitted
through the policy. It is the responsibility of the MYP coordinator and the school s senior management team
to ensure that the rules are being obeyed.
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Section A: Introduction

A2 |B store and publications

= ThelBstore (http://store.ibo.org) is the official IB online store and offers arange of IB-related publications,
products and services suited to a wide variety of IB stakeholders. It is managed by the sales and marketing
department of the publishing department at IB Cardiff. The IB store offers;

Il communication documents a range of literature designed to provide information about and
promote the IB programmes offered by your school

Il programme publications core materials to support the teaching of IB programmes

Il supplementary publications additional resources published by the IB to support students, teachers
and administrators of the IB programmes

Il giftitems arange of clothing, stationery and lapel pins, including an environmentally friendly range
of gifts, for all IB stakeholders

Il reference materials a variety of publications by IB-affiliated authors

Il partner publications new publications developed in collaboration with external partners, for
example, Oxford University Press.

With so many products and publications on the market to support the IB programmes, it can be difficult
to distinguish those that are approved or endorsed by the IB itself. To help you make an informed choice,
please take note of the following categories.

1. 1B materials

Only materials produced by the IB itself should display the IB logo or International Baccalaureate , both
of which are registered trademarks. The IB will not give permission for its name or logo to appear on any
products other than those produced by the IB. A publisher or a supplier has to be working in cooperation
with the IB to be permitted to use an IB trademark.

Examples of IB materials are:
Il IB publications available from the OCC or the IB store

m IB merchandise available from the IB store.

2. 1B materials produced under licence

o The IB produces some materials in cooperation with other publishers or suppliers. The IB endorses such
products and has been involved in their development.

Examples of IB-endorsed publications carrying the IB In cooperation with logo are:

Il IB World Schools Yearbook published by John Catt
Il Global Issues 1 published by Oxford University Press
Il Global Issues 2 published by Oxford University Press.

3. Other products for IB programmes

Several publishers and suppliers independently produce materials for IB programmes. While it is reasonable
for them to show that their product is intended for the IB market, the product should not display any IB logo or
trademark. Ideally, such products should say that they are intended for use with the relevant IB programme.
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A2 IB store and publications

If you have any queries concerning any materials, products or services offered by the IB, please contact the
sales and marketing department at sales@ibo.org.

Also accessible through the IB store are:

Il aschools jobs service where schools may advertise their vacant positions to a global audience

Il a subscription service for IB World magazine.

A21 MYP materials

o The IB store offers a variety of MYP materials including:

Il MYP starter packs a collection of essential documents for new schools

Il subject group guides

Il teacher support materials

Il information for coordinators

Il MYP Interact aworkbook for entry-level students (published in July 2008)
Il 50 Excellent Personal Projects (published in March 2009).

For information about copyright restrictions on all formats of these materials, please refer to the document
entitled Rules and policy for use of IB intellectual property (see section Al.3).

A2.2 Contacting the IB store

If you require further information on any of the services outlined above or would simply like to make a
suggestion about future products, please contact the sales and marketing department.

Phone: +44 29 2054 7746
Fax: +44 29 2054 7779
Email: sales@ibo.org
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Section A: Introduction

A3 The role of the MYP coordinator

The MYP, by its very nature and driving principles, requires whole-school discussions of basic pedagogical
issues and concerted efforts in the development of interdisciplinary activities and projects within and across
traditional departments (horizontal articulation) and grade levels/years (vertical articulation).

All MYP schools must appoint a coordinator, who is normally recruited from the MYP teaching staff. The
coordinator should have proven teaching ability and be able to act as a pedagogical leader of the MYP in
the school.

Together with the senior management of the school, the MYP coordinator is involved in the whole-school
implementation of the MYP and, therefore, has a central function in the organization of the programme. The
MYP coordinator maintains contact with area leaders, subject departments and teachers, and with the IB. All
IB correspondence regarding the MYP is addressed to this coordinator.

The duties performed by MYP coordinators will vary depending on the number of students, the general
management structure and the type of school. In particular, MYP coordinators must:

Il keep up to date with and inform all staff of developments and new publications

Il set up systems for communication with the entire professional staff to ensure cooperation in
implementing the programme in the school

Il be able to communicate with the IB offices in English, French or Spanish
m circulate to teachers and students all relevant information received from the IB

Il ensure that all regulations set by the IB concerning the programme and all procedures are adhered to
properly, and that all deadlines are met

Il oversee the implementation of the areas of interaction (approaches to learning, community and
service, health and social education, environments, human ingenuity) according to 1B guidelines

Il oversee the implementation of the published subject-specific assessment criteria

Il ensure that the concepts of international awareness and international-mindedness permeate all subjects
Il provide teachers and students with guidance concerning the personal project

Il maintain accurate school information via the IB information system (IBIS)

Il ensure that the document entitled General regulations: Middle Years Programme is distributed to
parents.

The IB recommends that:

Il o coordinators involve a team (implementation team or MYP steering committee) in both long-term
and short-term planning within the school

Il sufficient release time be provided for coordinators to carry out their responsibilities
Il coordinators be allocated appropriate office space, equipment and secretarial help
Il newly appointed and inexperienced coordinators attend MYP training workshops.

MYP: From principles into practice (August 2008) provides further guidance on the role of the MYP
coordinator.
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A3 The role of the MYP coordinator

= A3.1 Correspondence with schools

Correspondence and documentation sent to schools will be addressed to the MYP coordinator identified by
the school. For schools implementing the MYP in partnership, each partner school will be registered as an
IB World School in its own right and will receive the same communications and support as the main partner
school.

MYP curriculum materials are available to all schools via the OCC in English, French, Spanish and Chinese.
Correspondence will be sent in the language of communication specified on IBIS by the school (English,
French or Spanish).

A3.2 School information

The IB requires all IB World Schools offering the MYP to maintain accurate school-specific information and
address details, and to update these whenever changes take place. This process must be done via IBIS (see
section 12 for further information on how to update information via IBIS).

The IB will use these details to update information regarding schools in any administrative systems, complete
the schools directory, and send the necessary number of achievement folders for MYP students in the final
year of the programme (see section D2.1.3 for further information on how to request achievement folders
via IBIS).

A3.3 Updating session information

Coordinators must have completed all the session information, via IBIS, by 1 April 2009 for the December
2009 session, by 1 October 2009 for the June 2010 session and by 1 April 2010 for the December 2010
session.

To complete information, go to School>Additional details and select SESSION from the drop-down
menu. A new window will open; select Edit and a screen will then be displayed for you to enter session
information. Select Continue once you have entered all necessary information.
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Section A: Introduction

A4 |IB information system

With the aim of introducing a more flexible database and an improved web-based service for coordinators,
the IB is gradually replacing IBNET with the IB information system (IBIS). Coordinators are now able to log in
directly to IBIS. However, some of the documents and functions mentioned may not be available on IBIS at
the time of publication of this handbook. The IB would like to apologize for this inconvenience and remind
coordinators that, until a further announcement is made, any form or function that cannot be found on IBIS
will still be available via IBNET.

A4.1 IBIS school codes

The school code allocated to schools must be used in all correspondence with the IB and whenever using
IBIS. A school that offers the MYP and/or the PYP in addition to the Diploma Programme (DP) will need to
use only the code for the DP (prefixed with two zeros). A school that offers the MYP and/or the PYP will have
asingle school code.

A4.2 Use of IBIS by MYP coordinators

IBIS is a collection of services available to MYP coordinators in IB World Schools only. The system uses a
secure, password-protected web server to provide a fast and efficient way of working with the IB.

The IB expects MYP coordinators to use IBIS to complete the procedures described in this handbook,
including maintenance of accurate school information details, registration of subjects for moderation,
registration of MYP students, registration for monitoring of assessment, completion of forms, criterion levels
totals entry, and receipt of results and statistics.

o |BISis a free service to IB World Schools offering the MYP. Each time a new MYP coordinator is appointed,
the school must either amend his or her details on IBIS by going to School>Contact information and
selecting the role from the drop-down menu (see section 12 for further details on how to amend details on
IBIS) or must send a fax signed by the principal or head of school, addressed to the IBIS administration team
at IB Cardiff (Fax: + 44 (29) 2054 7778). Upon receipt of this updated information, an email will be sent to the
new coordinator containing a link to the new account creation system.

The MYP department at IB Cardiff is available to provide information and support on any aspect of using
IBIS. Coordinators can contact the MYP department at myp@ibo.org. Please refer to section B for full contact
details. Any IBIS account queries should be emailed to ibisaccounts@ibo.org.

Please refer to section 12 for further information on how to access IBIS.
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Section A: Introduction

A5 The IB public website

The public website (http://www.ibo.org) is aimed at a broad range of IB stakeholders, including IB World
Schools, prospective schools, parents and students, universities, governments, donors, researchers and the
media. Features of the site include:

Il user-friendly navigation with drop-down menus
Il detailed information about the three IB programmes and the IB in general
Il a useful school search facility with a page for every school

Il a powerful site search engine,an A Z index and the most widely used features given prominence from
the home page

Il an online store with shopping cart facilities and online credit card clearance at http://store.ibo.org
Il dedicated pages for each stakeholder group with links to the information most likely to help them
Il a calendar of worldwide regional workshops and conferences with links to online registration

Il aschools jobs service where coordinators may advertise teaching posts at their school

Il password-protected areas for universities, governments and heads of schools.

A51 IB HeadNet

IB HeadNet is a password-protected section of the IB public website, available to heads of IB World Schools
only. It contains a range of information, such as official documents, minutes of meetings, conference papers,
electoral papers and membership lists. IB HeadNet allows for only one password to be allocated to each
school. If the school head wishes a principal to have access to IB HeadNet, the school head can issue their
login details to the principal.

Coordinators can issue their school head with a password for IB HeadNet via IBNET by following the
instructions listed below. A password will then automatically be sent to the head of school s email account.
Please bear in mind that the password may take up to 24 hours to become active.

mn Log on to IBNET.

Il In the left-hand menu go to Account management>IB HeadNet on http://www.ibo.org.
Il Select Directory and check that the email address for the school head is current.

Il Select Continue.

The process for creating IB HeadNet accounts on IBNET is currently being revised and is expected
to be superseded shortly by a new system on IBIS. All coordinators will be informed when changes are
introduced.
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Section A: Introduction

A6 The online curriculum centre

The online curriculum centre (OCC) (http://occ.ibo.org) is available to all IB World Schools. Upon successful
fulfillment of part A of the authorization process, this service is also made available to candidate schools that
are implementing the programme in preparation for authorization. The OCC provides support for teachers
and administrators implementing and developing the programme.

The OCC is a password-protected website and allows teachers and administrators to:

Il view and download selected IB publications (including subject group guides, the MYP coordinator’s
notes, moderation reports, and so on)

Il view and download teacher support materials

Il share useful teaching resources with other IB teachers

il communicate with other IB teachers on relevant issues in the discussion forums

Il participate in the consultation process of current curriculum reviews through online questionnaires

Il contact online subject specialists (online faculty members) to answer curriculum and assessment
queries

Il read the latest news from the IB
Il take part in online training and professional development
Il receive email notifications of messages posted to the discussion forums.

MYP coordinators in 1B World Schools have an important role to play in providing access to the OCC for
teachers in their schools. They can generate usernames and passwords for teachers in their schools by
creating individual accounts through IBNET. The process for creating OCC accounts on IBNET is currently
being revised and is expected to be superseded shortly by a new system on IBIS. All coordinators will be
informed when changes are introduced. MYP coordinators in candidate schools can obtain usernames and
passwords for their teachers by emailing a list of teachers names to occ@ibo.org. MYP coordinators must
issue usernames and passwords to teachers in confidence, and ensure that any old accounts are deleted on
aregular basis.

If coordinators have any queries relating to the OCC, including difficulty accessing it or introducing
colleagues to it, they should email occ@ibo.org.

Coordinators should remind all users that they must have a valid email address in their OCC profile.
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Section A: Introduction

A7 The IB workshop resource centre

= The IB workshop resource centre (WRC) is currently a sub-section of the OCC website (http://occ.ibo.org/)
that is available to all IB-approved workshop leaders upon successful completion of a workshop leader training
session run by one of the IB regional offices.

In order to gain access to the WRC website, a workshop leader can use an existing OCC user account or can
be granted a new account for their role as an IB workshop leader if they are not based in an IB World School.
Any existing OCC user account will need to be profiled for workshop leader status by the WRC team at IB
Cardiff before users can access the WRC section. This can be requested by going to Contact on the OCC
sign-in page or by emailing wrc@ibo.org.

The WRC provides support and resources for workshop leaders when preparing for IB-approved
workshops.

The WRC is a password-protected, restricted-access website that allows workshop leaders to:

Il view and download selected IB publications and workshop resources suitable for use in IB workshops
Il access recent examples of student work in the four working languages of the MYP

Il upload their own workshop resources and materials for use in workshop participant workbooks
created online

Il create a workshop participant workbook online for electronic storage and submission to the regional
office

Il communicate with other IB workshop leaders on relevant issues in the discussion forums

Il view the latest developments and ideas for adult learning and obtain presentation tips and suggestions
for professional development

Il read the latest workshop leader news and information

Il subscribe for email notifications of new messages posted to the discussion forums and new documents
added to the resources area.

For feedback or questions about the WRC website, or to report any problems or errors, workshop leaders
can email the WRC team (wrc@ibo.org). When contacting the WRC team with any WRC website problems, or
when requesting access to the website, it is helpful for users to supply any existing OCC account details and
details about their area of expertise. Screen shots and any error message details are also helpful when trying
to solve any problems that users may be experiencing with the website.
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Section B: IB governance

= Bl IB offices

The functions of the IB headquarters, the curriculum and assessment centre (IB Cardiff) and the three
regional offices are detailed in this section.

B11 Headquarters

The functions and responsibilities of the IB headquarters are currently divided between two sites; Geneva,
Switzerland and Cardiff, United Kingdom.

The IB headquarters are responsible for:

Il granting of school authorization

Il liaison with regional directors

Il legalization

il finance and business administration

Il corporate relations

Il human resources

Il information and communication technology.

IB headquarters

Mr Jeffrey R Beard Organisation du Baccalaurdat International
Director general Route des Morillons 15
Dr lan Hill Grand-Saconnex, Geneva

CH-1218

Deputy director general
puty g Switzerland

Phone: +41 22 791 7740
Fax: +41 22 791 0277
Email: ibhq@ibo.org

International Baccalaureate Organization
Peterson House

Malthouse Avenue

Cardiff Gate

Cardiff, Wales

GB CF23 8GL

United Kingdom

General inquiries:

Phone: +44 29 2054 7777
Fax: +44 29 2054 7778
Email: ibca@ibo.org

Communications:

Phone: +44 29 2054 7936

Fax: +44 29 2054 7808

Email: communications@ibo.org
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B1 IB offices

= B1.2 Curriculum and assessment centre

The IB curriculum and assessment centre is based in Cardiff, United Kingdom, and comprises the academic
and assessment functions.

Academic
The academic function incorporates:

Il the programme development division, responsible for the continued development and articulation of
the three programmes offered by the IB

Il the language services department, which provides a quality-control service for IB material produced
in French, Spanish and Chinese. The main activities undertaken by the department are translating,
editing, and maintaining bilingual and multilingual glossaries.

Assessment

The work of the assessment function includes the design of assessment systems, production and
administration of examination papers, checking of examination script marking and supporting programme
coordinators worldwide. The moderation and monitoring of MYP assessment is also managed.

IB curriculum and assessment centre
Ms Judith Fabian International Baccalaureate Organization
Chief academic officer Peterson House
Mrs Jacqueline Harris Malthouse Avenue
. Cardiff Gate
Assessment director )
Cardiff, Wales
Ms Carolyn Adams GB CF23 8GL
Assessment operations director United Kingdom
Ms Jennifer Giddings General inquiries:
Head of Primary Years Programme development Phone: +44 29 2054 7777
Mr Malcolm Nicolson Fax: +44 29 2054 7778
Head of Middle Years Programme development Email: ibca@ibo.org
To be appointed MYP inquiries:
Head of Diploma Programme development Fax: +44 29 2054 6072
Email: myp@ibo.or
Ms Christine Amiss yp@ g
Head of continuum development

- BL3 Regional offices

The regional offices provide the following services.

For prospective IB schools

Il Introductory workshops

Il Consultation, advice and materials on the process of application and authorization
Il Professional development

Il Arrangement of authorization visits
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B1 IB offices

For IB World Schools

Il Professional development
Il Regional conferences
Il Evaluations of a school s IB programmes

Il Consultation on student assessment procedures

For universities
Il The philosophy, structure and requirements of the Diploma Programme

Il The content and requirements of Diploma Programme courses

Il Any required information on the MYP

For governments
Il Advice on how to integrate IB programmes into state educational systems

Il Consultation regarding recognition of the IB diploma

There are also a number of subregional offices that work in collaboration with the respective regional
offices.

IB regional offices

IB Africa/Europe/Middle East IB Geneva
Route des Morillons 15

To be appointed
. . Grand-Saconnex, Geneva
Regional director
CH-1218
Switzerland

Phone: +41 22 791 7740
Fax: +41 22 791 0277
Email: ibaem@ibo.org

Web: http://www.ibo.org/ibaem/

MYP inquiries:
Email: mypibaem@ibo.org

IB Americas IB New York

475 Riverside Drive
Suite 240

New York, NY

Us 10115

USA

Mr Drew Deutsch
Regional director

Phone: +1 212 696 4464
Fax: +1 212 889 9242
Email: iba@ibo.org

Web: http://www.ibo.org/iba/
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B1 IB offices

IB regional offices

IB Buenos Aires

San Vladimiro 3056 2do.piso
San Isidro B1642GMB
Provincia de Buenos Aires
Argentina

Phone: + 54 11 4766 3900
Fax: + 54 11 4766 3900
Email: buenosaires@ibo.org

MYP inquiries:
Email: ibamyp@ibo.org

IB Asia-Pacific

Ms Siva Kumari
Regional director

IB Singapore

15 Hoe Chiang Road
#11-04/06 Tower Fifteen
Singapore

089316

Republic of Singapore

Phone: +65 6776 0249

Fax: +65 6776 4369

Email: ibap@ibo.org

Web: http://www.ibo.org/ibap/

MYP inquiries:
Email: ibapmyp@ibo.org
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Section B: IB governance

B2 MYP committee

B2.1 Structure of the MYP committee

The MYP committee forms part of the IB s academic committee structure. The membership of the MYP
committee is as follows.

Permanent members;

Il Chair (head or principal of an IB World School)

I Three global MYP heads: global head of MYP professional development; global head of MYP school
services; global head of MYP development

I  Three schools representatives (programme coordinators/principals)
I Assessment director

The following will attend when possible but are not permanent members.

m Chief academic officer
Il Head of continuum development
i Global director of school services

Il Global director of professional development

16 MYP coordinator s handbook 2009 2010 ¢



Section C: Curriculum development

Cl Process of curriculum development

All MYP curriculum documentation is produced at IB Cardiff. The head of programme development and the
curriculum and assessment managers are responsible for the authorship of curriculum documents, with
the support of the MYP committee, teachers, consultants, moderators and IB staff. Other IB Cardiff staff are
involved in editing, translating and publishing materials to be made available to schools.

Curriculum development in the MYP consists of a regular review cycle of the principles and practices
of the programme and of the corresponding curriculum documents. Teachers experiences and views,
global trends in education, and consistency across all three programmes are considered. The review is also
supported by research.

Curriculum development includes many aspects, from formulating aims and objectives to designing
curriculum and assessment structures. It also involves the production and distribution of curriculum support
materials in the form of examples of assessed student work to support understanding and implementation
of the theory evident in a guide and the provision of workshop materials.

C11 Curriculum review cycle

All MYP guides follow a 7-year curriculum review cycle organized as follows.

Il Year 1. Investigation year

Il Years 2/3: Curriculum review meetings

Il Year 4: Document production

Il Years 5/6/7: Use of guide for teaching in schools

For further information about ongoing curriculum reviews, please refer to the MYP coordinator’s notes on the
OcCC.
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Section C: Curriculum development

C2 Curriculum document production

C2.1 Contributions by schools
The IB calls on MYP schools to contribute to the process of curriculum development.

Il Questionnaires are regularly posted on the OCC or IBIS, requesting comments on existing materials
and suggestions for changes and/or improvements.

Il Teachers may be invited to attend curriculum meetings at IB Cardiff. They may be asked to bring
material that they, or their colleagues, have produced either in or for their school.

Il Schools may be asked to take part in curriculum development by trialling new documents and/or
sending original pieces of student work back to IB Cardiff.

Il Draft guides are sent to a number of schools to obtain reactions and suggestions.

Participants in MYP development activities normally come from IB World Schools offering the MYP. However,
at the discretion of the IB, external consultants and individuals with relevant expertise may be invited to
participate.

Important note

Il Teachers attending curriculum meetings who bring material that they or their colleagues have
produced either in or for their school must confirm the copyright status of this material with their
school before contributing it. The IB may wish to use, adapt and translate this material for use in
curriculum publications. All contributors will be asked to sign a document giving the IB permission to
use material in this way as a condition of their attendance.

Il Before sending original pieces of student work to IB Cardiff (as a result of trialling new documents or
upon request by IB Cardiff) schools must inform the students that their work may be used in an IB
publication and that they have the right to withhold their permission (see section F1.9). The school
must not submit any work by a student who exercises this right. 1B Cardiff will assume that all work
submitted is available for use in curriculum documents for publication. The identity of the school and
of the students will be protected.

C2.2 Curriculum development/review meetings

Curriculum development/review meetings usually take place at IB Cardiff. Travel and accommodation for
participants in curriculum development/review are arranged and/or reimbursed by the IB. A daily fee is paid
according to the current IB scale of payment.

= The function of the curriculum development/review meetings is to:

Il review and develop subject group guides according to a pre-established format

Il review and develop assessment criteria in accordance with the prescribed objectives

Il provide guidance for curriculum development in schools, including the use of the areas of interaction
Il select and assess examples of good practice for inclusion in the teacher support materials

Il prepare workshop materials.
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C2 Curriculum document production

Schools are invited to recommend teachers who would be willing to be members of curriculum
development/review groups. However, working groups are limited in number and selection of nominees by
schools should be considered carefully.

Please fill in the C5 Teacher recommendation form, which can be found on IBNET (go to Coordinator
handbook forms in the left-hand menu and select C5 Teacher recommendation form).

In preparation for curriculum development/review meetings, heads of school will be contacted by curriculum
and assessment managers to request permission to invite teachers to attend. It is at the discretion of the
school to communicate internally the information sent by IB Cardiff to the relevant staff. The teachers
involved will be contacted by IB Cardiff only after permission is received from the head of school.

C2.3 Production and translation of guides

o The guide for each subject group includes:

Il an introduction to the subject group
Il a statement of the subject group s aims, objectives, concepts and skills
Il requirements of the subject group

Il a section on developing the curriculum, including examples of how the areas of interaction could be
addressed

Il subject-specific guidance/framework (in some subject group guides)
Il advice on assessment and corresponding assessment criteria

Il a section on moderation and on monitoring of assessment

Il a set of frequently asked questions (in some subject group guides)

Il a glossary of subject group terminology.

Teacher support materials for each subject group guide include samples of assessed student work, mainly
from years 4 and 5, wherever possible exemplifying the use of assessment criteria and achievement level
descriptors in the MYP.

Eight documents, entitled Example interim objectives (September 2008), provide examples of interim
objectives for years 1 and 3 in every subject group of the MYP. These documents should be used as a
complement to the relevant subject group guide.

Guides are published simultaneously in English, French, Spanish and Chinese. Whenever possible, teacher
support materials are created originally in each language. The IB store (http://store.ibo.org) lists available
titles in the MYP languages. (Please also see section Al.2 of this handbook.)
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Section D: General information

D1 General regulations and requirements

D11 MYP programme model

Language A

Language B

Humanities

Physical
education

Technology

Sciences

Mathematics

o The MYP is a programme of study designed to meet the educational requirements of students aged
between 11 and 16 years. The MYP curriculum framework is flexible enough to allow schools to meet the
demands of national, regional or state legislation while also meeting the requirements of the programme.
The publication Programme standards and practices clearly states that an 1B World School offering the MYP
must align its educational beliefs with those of the IB, while developing a curriculum that is based on the
requirements of the MYP.

D1.2 Student participation

The MYP s educational aim is to provide young people with an education for life and to teach them to relate
the content of the classroom to the realities of the world outside. While the objectives of the programme
ensure an academic challenge, the IB does not consider the MYP to be a selective programme for a limited
number of students. Indeed, the IB believes that all young people can benefit in different ways from
the MYP s holistic, integrative approach to teaching, learning and thinking, including those with special
educational needs.
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D1 General regulations and requirements

To be considered an IB World School, a school is strongly encouraged to offer all aspects of the MYP to all
students in the years in which it is being offered.

In limited situations or circumstances, there may be some students in the school who do not follow the
programme, or who only study aspects of it. It is to be emphasized that, should the school register them
for external validation of grades, those students would receive a record of achievement but would not be
eligible for the MYP certificate.

o Schools must note that the intention of this clause is to allow for the requirements of some national or
state systems with respect to some students who cannot consequently complete the requirements of the
MYP. It is also intended to allow schools to identify possible groups of students who, for exceptional reasons,
are unable to satisfy the requirements of the MYP. It is not intended to allow a large number of students to
opt out of parts of the programme. Once in the programme, students are normally expected to remain in
it. Schools should always consult with their regional office to find out whether they are eligible to offer the
MYP to a group of students only. This option applies to a minimum number of schools, particularly state
schools following state requirements.

= Schools are responsible for adapting the way in which they deliver the programme but must ensure
that it reflects the practices described in each of the subject group guides, as well as in MYP: From principles
into practice. Enrollment decisions are under the jurisdiction of each individual school. Where schools
register students for certification by the 1B, the MYP certificate is awarded to students who fulfill a number
of conditions (see section F2.4).

D1.3 Changes in school circumstances

If a school undergoes a major change in structure, curriculum or administration after authorization, it must
contact the appropriate regional office with regard to the continuing validity of its authorization.

D14 Programme length

= The MYP is designed as a five-year (1 to 5), programme for young people aged 11 16, where students
are engaged in structured learning in all subject groups and all areas of interaction each year and complete
the personal project in the final year.

D1.4.1 Programme flexibility

Where local educational structures do not allow the five-year MYP to be offered, schools may be authorized
to teach the programme over a shorter period provided the following conditions are met.

Il The programme is at least three years in length if it is offered in isolation from the PYP and/or the DP.

m Where the school wishes to offer the MYP as a continuation of the PYP, or immediately prior to the DP,
the programme is taught over at least two consecutive years.

Schools that are considering applying for this option must direct their queries and applications to the
appropriate regional office. Each region will have its own timescale for dealing with these applications.
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D1 General regulations and requirements

o The following table demonstrates the programme flexibility options open to schools where MYP 1 to 5
cannot be implemented due to local educational structures.

MYP year(s) Programme flexibility options

1 Not possible

1,2 Possible only if attached to an IB Primary Years Programme
1,23 Possible if the school ends at MYP 3

1,234 Possible if the school ends at MYP 4

1,234,5 Possible

2,3,4 Possible provided MYP 1 and MYP 5 do not exist at the school
2,3,4,5 Possible provided MYP 1 does not exist at the school

3,4,5 Possible provided MYP 1 and MYP 2 do not exist at the school
4,5 Possible only if attached to an IB Diploma Programme

5 Not possible

In some cases schools may also offer a six-year MYP, where local circumstances require an extra year to
ensure that the transition from PYP to MYP and from MYP to DP is continuous. In these cases, the last year of
MYP will still be referred to as MYP 5.

D1.4.2 School partnerships

o Where shared programmes involving school partnerships have been authorized, a nominated contact
school and liaison person is required to guarantee the curriculum continuum across the two or more
schools, and across the full five years of the programme. The liaison person is the only contact person for
the IB for purposes of correspondence, receipt and distribution of information, registration of students,
and so on. For schools implementing the MYP in partnership, each partner school will be registered as an IB
World School in its own right and will receive the same communications and support as the main partner
school.

Planning the curriculum vertically and horizontally can prove difficult when the teachers are not in the
same school. Teachers are, however, required to meet regularly with their colleagues to ensure that they are
consistently working towards the final objectives and to ensure a common understanding of the assessment
procedures.

= When schools are invited to send representatives to MYP meetings, members of staff from any of the
partner schools are equally able to represent the partnership.

= Where schools have formed partnerships to offer the MYP, all schools involved in the partnership,
other than the main partner school, will pay 10% of the annual fee. The main partner school will pay the full
annual fee.

= D1.4.3 Multiple campus schools

If a school is divided between two or more campuses, each campus is normally deemed a separate
candidate school and must individually fulfill all the conditions of authorization stipulated in this application
procedure.
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